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Mugberia Gangadhar Mahavidyalaya

Bhupatinagar, Purba Medinipur, 721425, West Bengal
Phone No. (03223) 270236 / +919002275816
Email: mugberia_college@rediffmail.com

Date: -18.08.2021

Notice is hereby given to all faculty members of Dept. Of Commerce that anonline departmental meeting
will be arrange on 20/08/2021 at 8pm for continuation of the Carrier Oriented Programme (COP)
onBUSINESSMANAGEMENT CERTIFICATE COURSE. Members are requested to must be present in the said
meeting positively to discuss the following agenda. Principal sir will be present in the meeting.

{Prof.AbaniKr.Tripathy )

H.0.D
Dept. Of Commerce
| ' H.0.D.
Mugberia Gangadhar Mahavidyalaya Department of Com;ne::: e
é 1 H giagyu
- Mugberia Gangadhar Manav

1. Discussion of syllabus of course detail.
2. Duration of the course.
3. Framing of Routine, allocation of classes among the faculty members.

4. Miscellaneous.

Copy to:

1. Commerce Department
2. Library

3. Office

4, Notice Board



f‘ﬁ\

MUGBERIA GANGADHAR MAHAVIDYALAYA

P.0.—BHUPATINAGAR, Dist.—PURBA MEDINIPUR, PIN.—721425, WEST BENGAL, INDIA
NAAC Re-Accredited BH.evel Govt, aided College
CPE (Under UGC XII Plan) & NCTE Approved Institutions
DBT Star College Scheme Award Recipient

E-mail : mugberia_college @rediffmail .com // www.mugberiagangadharmahavidyalaya ac.in

Minutes of Departmental Meeting held on 20" August, 2021.

Members Present:-

No vk wneE

Dr. Swapan Kumar Mishra, Dept. of Commerce, Principal of the college
Prof. Abani Kumar Tripathy, H.O.D. Dept. Of Commerce

Prof. Sudarsan Adak, SACT-II, Dept. Of Commerce

Prof. Ranjit Kumar Giri, SACT-II, Dept. of Commerce

Prof. Radhakrishna Dinda, SACT-II, Dept .of Commerce

Mr. Chattu Kamila, Guest Lecturer, Dept. of Commerce

Mr. Anupam Das, Guest Lecturer, Dept. of Commerce

A online meeting was arrenged at 8 pm regurding the implimentation of certificate course on
Business Management Practical in our Department. All faculty member Joined the meeting in
time.Dr. Swapan Kumar Mishra Principal preside over the meeting.

Resolution taken in the meeting is:

.

No v kW

It is decided that the course will be started soon.

It is decided that Prof. Abani Kumar Tripathy, H.O.D. Dept. of Commerce will be convenor of
the course.

It is decided that the Course will be conducted by Prof. Ranjit Kumar Giri.

The Course duration will be from 5"September 2021 to 28" January 2022

The course will be conducted for Sem-I.

It is decided that the Course will be delivered by online through goggle meet.

Concern teacher is requested to prepare a syllabus and routine for smooth running of
course.

The meeting comes to end vote of thanks.
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Notice

Date: 22/08/2021

Dear Students,

Do you wish to Scale up your Professional Careers to the heights of Success and become Self Reliant
by mastering the skill of Business Management?
If yes, then this is the right platform to get enrolled for Management Certification Course.

The Department of Commerce of Mugberia Gangadhar Mahavidyalaya, is Conducting
Certificate course Business Management Practical Training for all students of Commerce.
Course Duration - 30+ Hours

Syllabus of Business Management

1. E - Commerce 50 Marks
a) Taxation 25 Marks
Income Tax

- Computation of Taxable Income and Income tax for different Assesses.
- Income tax Planning for Salaried Employees.
- Filling of Income Tax Return Form ITR1, ITR2, ITR3, ITR4.

Sales Tax

- Filling of Goods and Service Tax forms GSTR1, GSTR3B, GSTR9 ETC.
- Filling of P.Tax Return Forms

b) Accounting: 25 Marks
Tally 9.2 Recording of Accounting transactions in Financial Accounting software
- Cash Transactions, Sales, Purchase etc.

- Final Account Preparation
- Interpretation of Accounting Data.



2. Management Principles: 25 Marks

Nature of Management - Definition and Characteristics of Management, Management
Vs. Administration, Scope of Management, Manage as a Profession, Principles of
Management, Universality of Management, Functions of Management, Levels of
Management.

Motivation - Contents and Theories of Motivation, Moral and Productivity.

Functions of Leader and Leadership Styles.

3. Building Communication Skill and Personality Development: 25 Marks
Group Discussion, Practice to Face Assessing Officers of Income Tax, Goods and Service

Tax etc. Practice of face interview. Drafting - Notice, Circulars, Minute Resolution,
Report, Letter Writing - Letter of Order, Quotations, Order Confirmation, Execution,

Refusal and Cancelation of order, status enquiry, recommendation and credit
collection

Requirements

e There are no requirements for this course other than the desire to become a highly
successful manager.

Description

Note: at the suggestion of students, | have changed the title of this course to reflect its value
for all managers, new or experienced. These are the essential management skills whether new
team leader or a senior manager.

PDF NOTES would also be provided for reference
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Course Start Date: 5th September 2021
Timings: 1.00 Pm onwards
Course Fees:

Kindly register yourself to get the benefit of this Course with latest version and upgraded
features of Business Management.

Certificates will also be provided to all the Participants.

NOTICE -25-08-2021
Dear students kindly note,

Management Practical classes start regularly from Monday - 5th Sept., 2020. You have to report at
12.45pm in Practical Lab of our college.

TIMINGS FOR THE COURSE WILL BE FROM 1 PM TO 3 PM
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REPORT

Event: Certificate course in Business Managementcourse

Date: 5"September 2021 to 28 January 2022
Venue: Online through goggle meet.
Scope: Students of our college across all disciplines.

Objectives: -

Itis a job-oriented skill development program for commerce graduates. Firstly, expert knowledge
of Management will be given through lectures, seminars, and assignments. Secondly, hands on
training of on-line filing of return and other work will be provided. Four months practiced
training/project work will be done by each student. This will enable him/her to work as certified
InMagager or employee

Highlights: Department of Commerce conducted CertificateCourse on Business Managementfrom
5™September 2021 to 28™ January 2022. The course saw good participation of students from
Commerce Department. Prof, Ranjit Kumar Giri the Resource Person provided extensive
theoreticaland practical knowledge to students on the course and also took regular exercises for
practiceof the students to enhance the skill sets. Students were taught.

SsAmea—

2861 e22

Principal .
Mugberia Gangadhar Mahavidyalaya




Certificate Course in Business Management - Grading & Results (September 2021 to January

2022)

= Marks Obtained

SI.No. | Name Full Marks-100 Grade
1. | Arijit Sasmal 82 A+
2. | Amab Bhunia 78 A
3. | Biplab Dash 72 A
4. | Biswajit Maity 65 B+
5. | BuddhadevBej 75 A
6. | Buddhadev Mandal 70 A
7. | Debasis Sahoo 71 A
8. | Dwip Kumar Maity 68 A+
9. | MahadebMaity 67 B+
10. | Malay Das 68 B+
11.| Mampi Tripathy 75 A
12. | Moumita Das 73 A
13.| Mrinmoy Jana 66 B+
14.]| Nayan Jana il A
15.| Niladri Sekhar Das 62 B+
16.| Palash Pradhan 73 A
17.| PravatGuria 73 A
18. | Ranjan Mishra 78 A
19.| Rekha Maity 72 A
20.| Sahadeb Sau 68 B+
21.| Sandipan Gayen 80 A+
22.| Sanjib Jana 75 A
23.| SaptarshiMaity 61 B+
24_| Sayan Sahoo 79 A+
25.| Sayandeep Das 74 A
26.| Souvik Manna 58 A+
27.| Sovan Manna 60 B+
28.| SubhadeepMaity 81 A+
29.| SubhajitSasmal 71 A
30.| SubhamMaity 60 B+
31.| Subhankar Das 72 A

| 32.| Subrata kumar Sahoo 74 A
33.| Subrata Manna 64 B+
34.| Sudip Maity 68 B+
35.| Sudip Mondal 66 B+
36.| Sudipta Mondal 71 A
37.| Tripti Pahari 73 A

%&ﬂm__
"% ofr 21—

Principal
Mugberia Gangadhar Mahavidyala,.



Grading Scheme Grade
80-89 A+
70-79 A
60-69 B+
50-59 B




JOJBUIPJI0-07) ISINO)

Ll iyt plungs Joag,

v

PR pourgepn ST RIL Y1
D TEUT Y5y e puesebonnyS s poppe cunsoibors e, e,
Prspiiisns puas pegiogf st Sobcpaipspnpes soypelil umeglngpe, Suewancg .

Anis1aAaTUn umwmmm%wm A ¥epun uwmon qdD ﬁm>o.._mm< Y9N
uonnjnsuj [9A97 +g Po{}IPalddVY-9y JDVVN

TVONIG ISIM i STVIZL-Nd
ANJINIGIW VaInd--1s1a % AVOVNLLVINHG-"O'd




redourig JOJRUIPIO-07) 3SIN0Y) 92JoWWI0) ‘qOH

Eﬁ:ﬁ awnyys uodomo a7, 1aly “ayps pluwyys “Joag, Fyodvy) | aowmnygs mogyO Joag,

i

D TEUT FIHER YIS0 ey, . .
Py pus ppyiogoy iy gy woy ‘choplipmepnye %se&s% epiorgyrs: T .

JBEESS Ry ey

Anszaatupn) 1edesedpip 1apun a3231j0D) 4D praciddy DO
uonN}iisu| [9A97 +9 um«__om._oo<.¢m_ IVYVN

TVON1g ISIM pas SZV1ZL-NId
INJINIGIW VEInd--1sia % WVOVNLLYINHG-'O"d




JOJBUIPJO-0)) ISIN0)

20IWWo) ‘A0H GW,@ @@

1y g phunygs “Joag, fyodie) | ADUEYT 10O Joag, )

.

m ........ @8&%\3@%\\3\%&& &S\\W%N

Y TEOT TR YIY g petommge: mmemgs

:%é& %@ %@&u&

P pues proosfiogenyl Sy iy hemiipeeyeys sgpatunl mueplayr ey e
é@«\qé i \.@hﬁsz ...... 5 %@%\S&\ §Q§§

jJuswabeuepy ssauisng U0 3SiN0) 31LIYNID) Rl 78777

Ansreatup) redesedpip 1apun a39]j0D) 4D paaociddy DO
uonnlisuj |sAsT +9 —u@u-—u@ub@(-@ﬂ_ OVYVN

TVONIg ISIM
YNdINIGIW YInd--"1s1d

STVITL-Nd
dVDVNLLVANHE-"O"d




redmourig JOJBUIPIO-07) 3SIN0Y) 20J2WWO) ‘QOH

vasty O aownygs undvaQ (7, 1y “axps plungs Joag, fywivr) | iy mogyO Joug,
= ’ bﬂ. %
. BOHOA.— ﬁnﬁ %bt - i wmzdo 10 ueY) mmu_wau gmm U ¢® 3 ﬁmﬁvo u@@_umﬁ :
mm& B %0 : € 6L 0} [enba 10  uey mmu &m@ d.»o_.,_m PUT 908 : +V SMO[[0] s um@?oﬁ opeid oy, : 9JON

Py \%E@i@%@%&@ §§ %E@% T y= @%ﬁa@v%
Hifpioo o 1 9y

Ayisaatu) 1edesedpi A Iapun 233[[0D) D ﬁmvo.ﬂmm&‘ 913)8!
uonnsu| |oAd] +g palipatooy-0y IVVN

TVON3g ISIM e STVITL-Nd
ANINIIW vaand-"1s1d 2 YVOVNLLYINHY-"O'd




: _./(\..%C\. [edpurig JOJeUlpI0-0)) 3SIN0) 90JauIo) ‘qOH
DAS O Aoy uodveQ (T, 105y “wxp; pluoyrs Joag, fgvdsy) | aowmyys gy Jou g,
Iéfuw ; ¥

| "MOJ3q PUR %€ © ‘6r 01T ) 157 14
W\aom ' mmh 0} [enba 10 ue) ssof Q,W\mmo ﬂ _G>oam pue w\: e me 3q pInoys opeI3 YT, : 90N

prrepficcon pren poposfonperyy @%&8&@ &Q&:@e\\\@ %?% wmophmyc %%%&\Q

A1s12ATU N ummmwmm? A @pun 232[[0D) D ﬁgo.&&w 990N
uonNIsu| |9A3] +9 _uﬁ__um._ou?mm_ JVYVN

TVON3Ig ISIM g SZVIZL-Nid
ANJINIGIW VeInd-"1sig : YVDVNILLVANHG-"O"d




JOJBUIPJIO-07) JSIN0) 20JawWWO)) ‘qOH

ramv a5 plunyrs Joag, Fyodra) | avwnyy gl Joug,

\%

NW\ ....... E%Ea\a@g \WN&\A\\\W\%N

Mo oimom Tam R

x@§§\e§§§§§§§ §§ woypobunD mmepbny© oseunuod fo .
. Yoo ) 92 DY

Ansiaatup) sedesedpi A 1apun a3a]j0)) 4D paaoiddy DO
uonnjisuj |oA9] +9 tﬁ.um..oo?mm. 9VYVN

TVON3g ISIM g SZVIZTL-Nid
ANJINIGIW VRINd-"1SIa ,.. YVDVNLLVANHG-"O"d




redrourg JI0JRUIPI0-07) 3SINOY)) 2019WWOo) ‘QOH

vast/” aounyg; uvdpasQ 4T, 1l i pliygs Joag, fayodiy) Aoy wogye Josg,

)

mmu,_ %06 : € 6. 01 [enba 10 uey) mmoﬂm@mwe ¥ ‘9A0Qe pue

+7 %&%Eﬁ%&&é&m
Y ICOT Lo YU o prenscboeye smggs, pymes swsdings papangy s
P fucco pun papoifi §§§§§&§§ %E% S&w\%@\\@ @u&m&&%emw\a |
é@&wéx.. .....

Ayiszaatun) sedesedprA rapun 2321100 4D peaciddy Do N
uonnjijsuj [9AS7 +g P3jipalddy-ay JVVN

TVON3Ig ISIM < SZVIZL-NId
ANJINIGIW VaINd-"1Siq YVDVNILVINHG-"O"d




T e

redoutig J0JBUIPIO-07) 3SINO)) 20JeWwo) ‘qOH

vasy O avunyys udvaQ “u(q, 1y “uyps pluygs “Joag, fippoiyr) , avusmyys gy > Joug,

Lo

s @§%§§§§gaéﬁ§&
%E%@%&g@ §§§% opepbmiy© ‘vl fo
@Q}/?Q%%

Ayiszaatu) Je3eseApi A Japun 239[[0)) 4D praociddy DO
uolnnj}isuj |9A97 +9 ﬁ@u-—u@.—00<umﬂ_ OVVN

TVONIg ISIM S STVIZL-Nd
ANJINIQIW VEINd-"1SIg .. YVOVNILVANHG-"O"d

\sa s ]-iw

_wa_tw




