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CERTIFICATE COURSE ON BUSINESS MANAGEMENT

Course Period: 5" August 2019 to 29*November 2019

Organized by

Department of Commerce

Mugberia Gangadhar Mahavidyalaya

ACCREDITED BY NAAC WITH GRADE B+

Bhupatinagar, Purba Medinipur ,721425

The Report is prepared by Prof. Ranjit Kumar Giri, Dept of Commerce Mugberia Gangadhar Mahavidyalaya
under the guidance of Prof. Abani Kumar Tripathy, HOD, Dept. of Commerce.



Bhupatinagar, Purba Medinipur, 721425, West Bengal
Phone No. (03223) 270236 / +919002275816
Email: mugberia_college@rediffmail.com
Website: www.mugberiagangadharmahavidyalaya.org

Date: -15.07.2019
Notice

Notice is hereby given to all faculty members of Dept. Of Commerce that a departmental meeting will be
arrange on 18/07/2019 at 3pm for continuation of the Carrier Oriented Programme (COP)
onBUSINESSMANAGEMENT CERTIFICATE COURSE. Members are requested to must be present in the said
meeting positively to discuss the following agenda. Principal sir will be present in the meeting.

Geb—

(Prof.AbaniKr.Tripathy )

H.0.D
Dept. Of Commerce
- - Ht ODD‘
Mugberia Gangadhar Mahavidyalaya Depa rtment of Commerce
Agenda Mugheria Gangadhar Mahavidya'aya

1. Discussion of syllabus of course detail.
2. Duration of the course.
3. Framing of Routine, allocation of classes among the faculty members.

4. Miscellaneous.

Copy to:

1. Commerce Department
2, Library
3. Office

4. Notice Board
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Minutes of Departmental Meeting held on 15"July, 2019.

Members Present:-

NoukwbhNpE

Dr. Swapan Kumar Mishra, Dept. of Commerce, Principal of the college
Prof. Abani Kumar Tripathy, H.O.D. Dept. Of Commerce

Prof. Sudarsan Adak, SACT-II, Dept. Of Commerce

Prof. Ranjit Kumar Giri, SACT-II, Dept. of Commerce

Prof. Radhakrishna Dinda, SACT-II, Dept .of Commerce

Mr. Chattu Kamila, Guest Lecturer, Dept. of Commerce

Mr. Anupam Das, Guest Lecturer, Dept. of Commerce

A meeting was arrenged at 3 pm regurding the implimentation of certificate course on Business
ManagementPractical in our Department. All faculty member Joined the meeting in time.Dr.
Swapan Kumar Mishra Principal preside over the meeting.

Resolution taken in the meeting is:

1.
2.

Noukw

It is decided that the course will be started soon.

It is decided that Prof. Abani Kumar Tripathy, H.O.D. Dept. of Commerce will be convenor of
the course.

It is decided that the Course will be conducted by Prof.Ranjit Kumar Giri.

The Course duration will be from5™August 2019 to 29" November 2019

The course will be conducted for Sem-I.

It is decided that the Course will be delivered by Projector.

Concern teacher is requested to prepare a syllabus and routine for smooth running of
course.

The meeting comes to end vote of thanks.
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Notice
Date: 26/07/2019

Dear Students,
Do you wish to Scale up your Professional Careers to the heights of Success and become Self Reliant
by mastering the skill ofBusiness Management?
If yes, then this is the right platform to get enrolled for Management Certification Course.

The Department of Commerce of Mugberia Gangadhar Mahavidyalaya,isConducting
Certificate course Business ManagementPracticalTraining for all students of Commerce.
Course Duration - 30+ Hour

Syllabus of Business Management

1.E - Commerce 50 Marks
a)Taxation 25 Marks
Income Tax
- Computation of Taxable Income and Income tax for different Assesses.
- Income tax Planning for Salaried Employees.
- Filling of Income Tax Return Form ITR1,ITRZ,ITR3,ITR4.

Sales Tax

- Filling of Goods and Service Tax forms GSTR1, GSTR3B, GSTR9 ETC.
- Filling of P.Tax Return Forms

b) Accounting: 25 Marks
Tally 9.2 Recording of Accounting transactions in Financial Accounting software
- Cash Transactions, Sales, Purchase etc.

- Final Account Preparation
- Interpretation of Accounting Data.



2. Management Principles: 25 Marks

Nature of Management - Definition and Characteristics of Management, Management
Vs. Administration, Scope of Management, Manage as a Profession, Principles of
Management, Universality of Management, Functions of Management, Levels of
Management.

Motivation — Contents and Theories of Motivation, Moral and Productivity.

Functions of Leader and Leadership Styles.

3. Building Communication Skill and Personality Development: 25 Marks
Group Discussion,Practice to Face Assessing Officers of Income Tax, Goods and Service

Tax etc. Practice of face interview. Drafting - Notice, Circulars, Minute Resolution,
Report, Letter Writing - Letter of Order, Quotations, Order Confirmation, Execution,

Refusal and Cancelation of order, status enquiry, recommendation and credit collection,
claims.

Requirements

o There are no requirements for this course other than the desire to become a highly
successful manager.

PDF NOTES would also be provided for reference
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Course Start Date:First Week of August 2019
Timings: 1.00 Pm onwards
Course Fees: Rs. 150/-.

Kindly register yourself to get the benefit of this COURSE with latest version and upgraded
features of Business Management.

Certificates will also be provided to all the Participants.

NOTICE -03-08-2019
Dear students kindly note,

Management Practical classes start regularly from Monday - 5th August, 2019. You have to report
at 12.45pm in Practical Lab of our college.

TIMINGS FOR THE COURSE WILL BE FROM 1 PM TO 3 PM
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REPORT

Event: Certificate course in Business Managementcourse

Date: 5"August 2019 to 29" November 2019
Venue: Computer Laboratory Room No.-120
Scope: Students of our college across all disciplines.

Objectives: -

It is a job-oriented skill development program for commerce graduates. Firstly, expert knowledge
of Management will be given through lectures, seminars, and assignments. Secondly, hands on
training of on-line filing of return and other work will be provided. Four months practiced
training/project work will be done by each student. This will enable him/her to work as certified
InMagager or employee

Highlights: Department of Commerce conducted CertificateCourse on Business Managementfrom
5"August 2019 to 29"November 2019. The course saw good participation of students from Commerce
Department. Prof. Ranjit Kumar Giri the Resource Person provided extensive theoreticaland
practical knowledge to students on the course and also took regular exercises for practiceof the
students to enhance the skill sets. Students were taught.

25 -\ '2@15)
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Certificate Course in Business Management - Grading & Results (August - Novem ber,2019)

Marks Obtained
SLNo. | Name Full Marks-100 Grade
1. | 4jit Jana 78 A
2. | Arijit Jana 65 B+
3. | Arpan Maity 70 A
4. | Arup Paul 59 B+
5. | Debabrata Acharya 71 A
6. | DebajitSasmal 72 A
7. | Gouranga Sau 63 B+
8. | Jagarmth Bag 77 A4
9. | Manik Manna 58 B
10. | Nayan Si 67 B+
11. | Paramita Tripathy 78 A
12. | Prakash Pal 68 B+
13. | Prasanta Jana 65 B+
14. | SattwikMahapa 71 A
15. | SattasuvamBera 84 A+
16. | Sk. SahanurRahaman 68 B+
17. | Somashree Manna 66 B+
18. | Sourav Kar 60 B+
19. | SouvikMaity 75 A
| 20.| SuvamSasmal 62 B+
21. | Suvajit Jana 80 A+
22. | Suvendu Das 72 A
23. | Sikha rani Dey 82 A+
24. | Sk. Mustakin Ali 38 B
25. | Sk. Nasir 60 B+
26. | Sk. Raksad Hossain 71 |4
27. | Sourav Bera 72 A
28. | Sourav Rudra 60 B+
29| Souvik Das 72 A
30. | Subha Jana 73 A
31. | Subha Maity 66 B+
32. | Sudip Giri 58 B+
33. | Sujoy Samanta 68 B+
34. | Sunirmal Mondal 73 A
35. | SurojitMaity 70 A
36. | Susovan Das 62 B+

)
P
2941, 2019
Principal
Mugberia Gangadhar Mahavidyalay:



Grading Scheme Grade

80-89 A+
70-79 A
60-69 B+
50-59 B

Certificate course in Management
Student Class Attendance Record



Mugheria Gangadhar Mahavidyalaya
Bhupatinagar, Purba Medinipur, 721425, West Bengal
Attendance Sheet of Business Management

B.Com 1st Semester, Session: 2029-20.
Date: 6. 0% ‘Zf”f? 07+ D%; [q @?f ‘0%“'3’9}?
Sl.No Name Sig. of Student Sig. of Student Sig. of Student
1 |AJITJANA At oo AJit Tama At Tons
2 |ARUIT JANA Beigit  Jana Bsugit Jana Pzt Japa
3 |ARPAN MAITY Mo B A aud A Mot —
e ﬁm X OFup ol ey
5 |DEBABRATA ACHARYA DPehorrpa. |
6 |DEBAJIT SASMAL 'D_ébaar 7 SaSmaL Vebajit Sasmal | Debaj } Salmal
7 |GOURANGA SAU ( oot g L CGEn
8 |JAGANNATH BAG 1T By T, Ray e B,
9  [MANIK MANNA Manik M;imm Mok Maarn MeanZ RS Mpvnits
10 |NAYAN SI Ad=eun Wisperi S
11 |PARAMITA TRIPATHY Thermita Tripithiy | Tooamds TripphRy | Teneowite, Eoipakiy
12 |PRAKASH PAL Shanadt. A | parebta] =
13 |PRASANTA JANA dreaenda Yauwd | Brerandx Sawe| Yrerwds feuc.
14 |SATTWIK MAHAPA Sathoii. Mohdpa | Satheik Mohepa| Sathgik )’)thom
15 [SATYASHUVAM BERA Zhens SShervA- SBDesrd
16 |SK SAHANU RRAHAMAN | €2 ¢ Lafrarvsru | ©1,C, @m N gdpm
17 |SOMASREE MANNA | Bopma@ince Mava| £ o padlinne Mawe.
18 |SOURAV KAR Loucro Ko Sounay Kinn Sounay Ko
19 |SOUVIK MAITY Zoovix et Hewie Joalbr | -
20 |SUBHAM SASMAL e L anil [ L spom Basma] | e Xayuad
21 [SUVAIJIT JANA 59,,4@},; Jaha Seingit Jena Gsvajit Sena
22 |SUVENDU DAS & Dtk &1, had I\ D=g
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